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How to Apply for Initial MFT License   

(Associate or Independent License)  

Before beginning your application, make sure you have all required documentation saved on your 

device. You will be prompted to upload these toward the end of the process. A “Checklist for 

Required Documents” can be found on the MFT Board’s Forms and Publications webpage . 

Additional information is available on the MFT Board’s Applying for an MFT License 

webpage.  

NOTE: A person must apply for Texas’ approval before registering with the Association of 

Marital and Family Therapy Regulatory Boards (AMFTRB) to sit for the AMFTRB national 

licensing exam. Request for approval to sit for exam is NOT this application process; it is a 

separate application/approval process.   

See   

• Application to Request AMFTRB Exam Authorization Code webpage and   

• “How to Apply Online for Approval to Sit for AMFTRB Exam” on the Council’s How To 

User Guides webpage.   

ONLY AFTER PASSING AMFTRB Exam, should you submit an application for licensure.  

ALSO NOTE: In addition to the AMFTRB national licensing exam, the Council accepts the  

California exam for independent LMFT licensure. Staff must receive verification of your 

California license, which includes verification of California exam(s), directly from CA BBS. See 

more information on Applying for an MFT License webpage. 

  

Step 1: Log In or Create an Account  

Visit the Texas Online Licensing System: Online Licensing System Link  

If you haven’t already created an account, follow the “How to Create an Account” guide on the 

Council’s How To User Guides webpage.  

After logging in as “Returning User” or completing sign-up for “New User,” proceed to Step 2.  
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Step 2: Select the Correct Licensing Board  

• From the dropdown menu, choose Texas Behavioral Health Executive Council.  

• Then select the board that issues the license for which you’re applying.  

• Click Select.  
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Step 3: Review the Introduction  

Read the introduction page and click Next to continue.  
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Step 4: Answer the Function Questions  

These questions verify that you’re using the correct application module. Click 

Next to proceed.  

  

  Incorrect answers will redirect you to the appropriate application.  
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Step 5: Enter/Update Personal Details  

Provide or update your personal information and click Next.  
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Step 6: Enter Contact Information  

Fill out your contact details and click Next.  
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Step 7: Select License Type & Military Status  

Choose your license type:  

• For recent graduates, who have passed the AFMTRB national licensing exam, select 

Marriage and Family Therapist Associate. o  If you have not passed the 

AMFTRB national licensing exam, cancel this application and see “How to Apply 

Online for Approval to Sit for AMFTRB Exam” on the Council’s How To User Guides 

webpage. Apply for MFT License only after passing the AMFTRB national licensing 

exam.  

• For applicants licensed in another state, who do not yet meet Texas supervised 

experience requirements prescribed in 22 TAC §801.142 (see the Council’s Statutes and 

Rules webpage), select Marriage and Family Therapist Associate.  

• For applicants, who hold independent license in another state and have met Texas 

supervised experience requirements prescribed in 22 TAC §§801.142 or 801.115(see the 

Council’s Statutes and Rules webpage), select Marriage and Family Therapist.   

  If you’re upgrading from Texas LMFT Associate to Texas independent LMFT, cancel this 

application and follow the “How To Apply Online for MFT Upgrade” on the Council’s How 

To User Guides webpage.  

Indicate your military status, if applicable, and click Next. See “Application for Recognition of 

Military Service” on the Council’s Military Service Members, Veterans, and Military Spouses 

webpage.  
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Step 8: Name & Citizenship  

Answer questions about any previous names and your citizenship status, then click Next.  
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Step 9: Enter Education Information  
Provide your degree and school details, then click Next.  

Academic requirements for MFT licensure are in 22 TAC §§801.112, 801.113, and 801.114; see 

the Council’s Statutes and Rules webpage).  

  

NOTE: An official transcript showing qualifying degree has been conferred must be emailed 

directly from your school(s) to transcripts@bhec.texas.gov; or staff may accept a paper copy of a 

transcript only in the unopened envelope that was sealed by the school and mailed to BHEC MFT 

Transcripts, 1801 Congress Ave., Ste. 7.300, Austin, TX 78701.  
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Step 10: Enter Previous Licensure Info  
If applicable, include details of any previous or current professional licenses. Click Next.  

  

NOTE: Complete Part I of the “Verification of Licensure in Another State” (available on the 

MFT Board’s Forms and Publications webpage); then forward a copy of this form to every state 

licensing agency that has issued you a professional license (even if the license is now expired). 

The Council will accept either the completed form or the standard verification form used by a 

particular state agency. The Council will also accept online verification of licensure for those 

states that no longer provide hardcopy verifications so long as the online information includes 

any disciplinary action taken by the agency. The state agency that issued your license(s) may 

mail to the address on the form or may email to bhecmft@bhec.texas.gov.  
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Step 11: Select Method of Licensure  

• Select “No” if applying for an Associate license.  

• Select “Yes” if you already hold an MFT license in another state.  

Click Next.  

 

Step 12: Upload Supplemental Documents  

Upload your required documents (e.g., Jurisprudence Certificate, etc.). A “Checklist for 

Required Documents” can be found on the MFT Board’s Forms and Publications webpage  

To upload a file:  

1. Click Choose File and select the file from your device.  

2. In the Notes field, briefly describe the file.  

3. Click Attach.  

You can upload multiple documents this way.  

Maximum total upload size is 20 MB.  

You can view or delete files before proceeding. Click 

Next when finished uploading. 
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If, after submitting this online application, you wish to provide any additional information to 

staff, use the File Upload feature at the bottom of the web-form on the Council’s Contact Us 

webpage.  
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Step 13: Review Your Application  

Carefully review your application for any errors.  
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Click  Submit   once everything is complete.   
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Step 14: Affirmation  

You must select Yes on the affirmation screen to proceed.  

Click Next.  

 

⚠️ IMPORTANT: On the 7th bullet, “One year” has been changed to “180 days” ⚠️ 
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Step 15: Payment  

Click Pay Now to access the payment system.  

• If you identified as military service member, military spouse, or military veteran in Step 7 

above, the online application system may not present the payment module. You may 

qualify for application fee waiver -  you’ll skip payment and go straight to the 

confirmation screen.  

• Unless an applicant qualifies for application fee waiver, staff will not process an 

application that lacks fee payment in full.  

• Rules related to fee payment and schedule of fees are in 22 TAC §885.1; see the 

Council’s Statutes and Rules webpage.  

• Click Next to be redirected to the payment processor.  

 

1. Fill in your customer info.  

2. Enter your card details.  

3. Click Next to complete the payment.  
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Enter Your Payment Details:   
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Payment Confirmation  

After your payment is processed:  

• You’ll be redirected to a Payment Success Page.  

• You’ll receive two confirmation emails:  

o From the licensing system.  

o From the payment processor.  

  

  These emails include important next steps:  

• Fingerprinting instructions (all applicants). Per Texas law, the Council may not issue a 

license to a person who does not comply with fingerprint requirement.  

  

What’s Next?  

Once submitted:  

• Your application will be reviewed in the order received.  

• BHEC staff may contact you for missing documents. If needed, generally, staff email a 

deficiency notice within a few business days – Check your inbox, spam, and junk folders 

frequently while your application is under review.  

• If complete, your license will be issued.  

  Do not contact BHEC for a status update unless at least six weeks have passed.  

  


