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IMPORTANT: Before beginning your application, save all required supplemental 

documentation to your device. You will be prompted to upload these files later. 

 

Step 1: Log In to Your Licensing Account 

Go to the online licensing system   https://vo.licensing.hpc.texas.gov/datamart/login.do. 

If you don’t have an account, create one. A guide is available at the top of the How to User 

Guides webpage: https://bhec.texas.gov/how-to-user-guides/  

 

 
 

 

 

 

 

 

 

 

 

 

https://vo.licensing.hpc.texas.gov/datamart/login.do
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Step 2: Begin the Application 

• From the first dropdown, select: Texas Behavioral Health Executive Council 

• Then choose: Licensed Psychological Associate Online Initial 

• Click Select.  

 

 

Step 3: Read the Introduction 

Click Next to continue. 
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Step 4: Answer the Function Questions 

These questions ensure you’re applying for the correct license. 

    Incorrect answers will generate an error and stop your application. 

Click Next to proceed. 

 

 

Step 5: Enter Personal Details 

Update your personal details as prompted. Click Next. 
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Step 6: Provide Contact Information 

Enter your current mailing address, phone number, and email. Click Next. 
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Step 7: Select Military Status (if applicable) 

Choose your military affiliation (if any). This will affect processing. Click Next. 

 

 

Step 8: Education Screening Questions 

Answer the initial education-related questions. Click Next. 
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Step 9: Citizenship & Employment Status 

Provide your citizenship and current employment status. Click Next. 

 

 

Step 10: License History 

Answer license history questions, then Click Next. 
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Step 11: Degree Information 

Enter degree/education history information.  

 

 

Step 12: Competency Questions 

Respond to the competency questions honestly. Click Next. 
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Step 13: Upload Supplemental Documents 

• Click Choose File > select a document > click Open. 

• Type a brief description in the Notes field and click Attach. 

• Repeat for all required files. 

 

• The screen will update with each successful attachment.  

• Max total upload size: 20MB.  

• Click Next when all files are uploaded. 
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Step 14: Review Your Application 

Carefully review all details. Correct any mistakes. Click Submit to move on.  
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Step 15: Affirm the Application 

Select Yes to affirm the application. Click Next. 

You will receive an email with a PDF summary and fingerprinting instructions. 

    IMPORTANT: On the 7th bullet, “90 days” has been changed to “180 days”     
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Step 16: Pay the Application Fee 

Click Pay Now to begin the payment process. 

 

    If you do not pay, your application will be deleted after 30 days.  

If you select a military option, the fee will be waived, and you will proceed directly to the 

confirmation screen. 

 

Step 17–21: Complete the Payment Process 
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• Click Next to continue to the payment processor. 

 

• Enter your billing and credit card information.  

• Complete CAPTCHA and click Submit Payment. 

 



How to Apply Online for Psychologist Associate License 

• You will see a payment success page and may save a copy of your transaction. 

 

 

Step 22: Email Confirmation 

You will receive an email confirming your payment and application submission. Save this for 

your records. 

 

Final Step: Application Review 

• Your application will be reviewed in the order it was received. 

• If anything is missing, staff will contact you. If everything is complete, your license will 

be issued. 

• Please allow at least 6 weeks before requesting a status update. 

 


