
How To Request Issuance of Psychologist License 
 

IMPORTANT: Before you initiate the online application process, be sure you have the required 

supplemental documentation saved to your device.  You will be prompted to upload this 

documentation toward the end of the process.  

 
 

Step 1 – Log In or Create an Account 

• Go to the    https://vo.licensing.hpc.texas.gov/datamart/login.do and log in. 

• If you do not yet have an online account, refer to the “How to Set Up an Online 

Account” guide—listed at the top of the How-To Guides page. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://vo.licensing.hpc.texas.gov/datamart/login.do


Step 2 – Select License Type 

• From the first drop-down, choose Texas Behavioral Health Executive Council. 

• Under the “Applicant Activities” select “Request for License Issuance” from the 

dropdown menu and click Select. 

 

 
Step 3 – Begin the Application 

• Read the introduction and click Next. 

 

 
 

 

 

 

 

 

 

 

 

 

 



Step 4 – Function Questions 

• Answer the function questions to verify you are completing the correct application. 

 
• If your answers indicate another license type, you will receive an error message. 

 
 

 
Step 5 – Personal Details 

• Enter or update your personal information, then click Next. 

 

 
 

 

 

 

 

 



Step 6 – Contact Information 

• Enter your contact details and click Next. 

 

 
 

 

 

 

 

 

 

 

 



Step 7 – Military Status 

• Select your military status (if applicable). This affects aspects of the process, so answer 

accurately. 

 

 
Step 8–10 – Education, Citizenship, and License History 

• Provide your education details. 

 
 

• Enter your citizenship and employment status. 

 



Step 10 – Upload Supplemental Documents 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 11 – Review Application 

• Review all information for accuracy. 

• Click Submit to save and move to the affirmation page. 

 

 

 
 

 

 



Step 12 – Affirmation 

• Select Yes to agree to the affirmation and click Next. 

• You will receive a confirmation email with a PDF summary and fingerprinting 

instructions. 

 

 
Step 13 – Fee and Summary Report 

• Click Pay Now to begin payment. 

 

 
After Submission 

• Your application will be reviewed in the order received. 

• Staff may contact you if additional documentation is needed. 

• If complete, your license will be issued. 


