
How To Apply Online for LPC Upgrade 

 

Step 1: Log in to the Online Licensing System 

Log in to your existing online account. 

If you do not yet have an account or haven’t linked to your LPC Associate license, you must 

do so before beginning. 

Instructions for account creation can be found here. 

 

 

 

 

 

 

 

 



Step 2: Access the Upgrade Application 

From the “Manage your license information” dropdown menu, choose “Upgrade to Licensed 

Prof. Counselor” and click Select. 

 

 

Step 3: Begin the Application 

You’ll be taken to the upgrade application module. Click Next to proceed. 

 

 

 

 

 



Step 4: Complete the Function Suitability Section 

Answer the suitability questions to confirm you intend to upgrade to LPC rather than renew. 

    If any answers are incorrect, an error message will appear. Review your responses and 

correct them before continuing. 

 

 

Step 5: Verify Personal Information 

Review and update your personal information as needed, then click Next. 

 

 

 

 

 



Step 6: Verify Contact Information 

Confirm or update your contact information, then click Next. 

 

 

Step 7: Answer the Criminal History Question 

Answer the criminal history question accurately. 

    Important: Providing false information — such as answering “No” when you do have a 

record — may be considered falsification and could result in application denial. 

 

 

 

 



Step 8: Upload Supplemental Documentation 

Upload your required documentation: 

• Supervised Experience Verification Form(s) 

• Jurisprudence Examination Certificate (completed within the last 6 months) 

If your supervisor submitted your verification through the online supervision management tool, 

you only need to upload your Jurisprudence Examination Certificate. 

Each file you attach will appear above the selection boxes. 

    Avoid uploading files that exceed the maximum file size limit. 

 

 

 

 

 

 

 

 

 

 

 



Step 9: Attest and Submit 

Review your application summary and click Submit 

 

 

 

 

 

 

 



Read and agree to the attestation statement, then click Next. 

    IMPORTANT: On the 7th bullet, “One year” has been changed to “180 days”     

 

 

Step 10: Download Your Application Summary 

Because the upgrade fee was included in your original Associate application, you will not be 

redirected to the payment processor. 

Click “View PDF Summary Report” to download and save a copy of your application for your 

records. 

 



 

   You’re Done! 

Your upgrade application will be reviewed in the order it was received. If additional information 

is required, staff will contact you. Once complete, your LPC license will be issued. 

 


