How To Add Continuing Education to CE Broker

Before adding continuing education, you must have a CE Broker account. See How to
activate your CE Broker account. If created, skip to Add Continuing Education.

How to activate your CE Broker account
Visit https://cebroker.com/plans.

—
.

2. Choose the plan best for you.
3. Enteryour license number and start tracking your continuing education.
*If you already have a CE Broker account, follow these simple steps to add your TX license.

Add Continuing Education
Click on Report CE + button on the top right side of the screen.
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On the Report Continuing Education screen, select the type of CE you are reporting.

Report Continuing Education

Select license/certificate #: 99999090 [Licensed Professional Counse

Report CEFCME

CE Recognized Toward 50% Rule REFORT

CE Not Recognized Toward 50% Rule REPORT

Human Trafficking Training REPORT *

Jurisprudence Exam *

Preparing and Giving a Presentation at a Continuing Education Activity REPORT

Authoring a Book or Peer Reviewed Article REPORT

e Select CE Recognized Toward 50% Rule for all CE credits taken from a provider that
meets the list of approved provider types found in your board’s CE rule —including
ethics, distinct populations, technology, or general credits.

e Select CE Not Recognized Toward 50% Rule for all CE credits taken from providers
that do not qualify under the list of approved provider types in your board’s CE rule —
including ethics, distinct populations, technology, or general credits.

e SelectJurisprudence Exam to enter Jurisprudence exam results taken during the
current renewal cycle (if required by board rule or if voluntarily taken for credit).



e Select Human Trafficking Training to enter the 1 hour Human Trafficking Training
course required to be taken each renewal cycle by all license holders.

e Select any other type of CE credit earned by completing specialized professional

development activities, such as giving a CE presentation or writing a peer reviewed
article.

Enter basic information for each CE course, including the date the course was taken and

whether it was live or an on-demand medium. Then select whichever format best describes
the type of course taken.

Course Detail

CE Recognized Toward 50% Rule [TX BHEC]

Date Completed *

=

Course Type *

Live {Involves live interaction with presenter/host)

Anytime (Is not date, time or location specific)



Enter the type of hours earned during the CE. Each course must be reported separately, but
you may report hours earned across multiple subject areas (i.e. ethics, supervision,
distinct populations) such as for a conference consisting of multiple presentations.

SUBJECT AREA

Please enter hours only for the subject areas you wish to claim credit for. You may leave irrelevant fields blank.

Ethics (Recognized Toward 50% Rule)

Hours
Distinct Populations (Recognized Toward 50% Rule) Hours
Supervision CE (Recognized Toward 50% Rule) Hours
General (Recognized Toward 50% Rule) Hours

Click Continue.



Enter the name of the CE course taken.

Question 1 of 3

CE Recognized Toward 50% Rule [TX BHEC]

What is the name of the CE course?

BACK CONTINUE

Enter the name of who provided the CE.
Question 2 of 3

CE Recognized Toward 50% Rule [TX BHEC]

What is the name of the educational provider that presented this course?

BACK CONTINUE



If applicable, select the type of provider that makes the CE eligible under the 50% rule.

Question 3 of 3

CE Recognized Toward 50% Rule [TX BHEC]

This course was provided, approved, or endorsed by which of the following?

An international, national, regional, state, or local association of medical, mental, or behavioral health professionals
Public school district, charter school, or education service center
City, county, state, or federal governmental entity

An institution of higher education accredited by a regional accrediting organization recognized by the Council for Higher
Education Accreditation, the Texas Higher Education Coordinating Board, or the United States Department of Education

Religious or charitable organization devoted to improving the mental or behavioral health of individuals
A licensee with supervisor status

A hospital or hospital system, including any clinic, division, or department within a hospital or hospital system

BACK CONTINUE



Attach the CE certificate or other documentation as proof of the CE credit.

Attachments

CE Recognized Toward 50% Rule [TX BHEC]

Please be prepared to upload a certificate of completion.

.

ATTACH DOCUMENT

File size up to 16 MB

BACK CONTINUE

Click “Submit” to confirm the information you have provided and enter the course onto
your CE Broker course history.

You're ready to submit!

CE Recognized Toward 50% Rule [TX BHEC]

| hereby certify the answers are true and correct.

BACK SUBMIT CE




You will see a confirmation of submission. You can submit additional CE or return to your

&J

Your CE Credit Has Been Submitted!

course history.

Please print a copy of this page for your receipt.

Name |ane Doe
Tracking Number 99-35423665
Date Submitted February 5, 2026

Transcript Name

8888888

Texas State Board of Examiners of Professional Counselors
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