
How To Add Continuing Education to CE Broker 
 

Before adding continuing education, you must have a CE Broker account.  See How to 
activate your CE Broker account.  If created, skip to Add Continuing Education. 
 
How to activate your CE Broker account 
1. Visit https://cebroker.com/plans. 
2. Choose the plan best for you. 
3. Enter your license number and start tracking your continuing education. 
*If you already have a CE Broker account, follow these simple steps to add your TX license. 
 
Add Continuing Education 
Click on Report CE + button on the top right side of the screen. 
 

 

https://cebroker.com/plans


On the Report Continuing Education screen, select the type of CE you are reporting. 

 
• Select CE Recognized Toward 50% Rule for all CE credits taken from a provider that 

meets the list of approved provider types found in your board’s CE rule – including 
ethics, distinct populations, technology, or general credits. 
 

• Select CE Not Recognized Toward 50% Rule for all CE credits taken from providers 
that do not qualify under the list of approved provider types in your board’s CE rule – 
including ethics, distinct populations, technology, or general credits. 
 

• Select Jurisprudence Exam to enter Jurisprudence exam results taken during the 
current renewal cycle (if required by board rule or if voluntarily taken for credit).  



 
• Select Human Trafficking Training to enter the 1 hour Human Trafficking Training 

course required to be taken each renewal cycle by all license holders. 
 

• Select any other type of CE credit earned by completing specialized professional 
development activities, such as giving a CE presentation or writing a peer reviewed 
article. 

 
 
 
Enter basic information for each CE course, including the date the course was taken and 
whether it was live or an on-demand medium. Then select whichever format best describes 
the type of course taken.  
 

  



Enter the type of hours earned during the CE. Each course must be reported separately, but 
you may report hours earned across multiple subject areas (i.e. ethics, supervision, 
distinct populations) such as for a conference consisting of multiple presentations. 
 
 

 
Click Continue. 
 
  



Enter the name of the CE course taken. 

 
 
Enter the name of who provided the CE. 

 
 
  



If applicable, select the type of provider that makes the CE eligible under the 50% rule. 

 
 
  



Attach the CE certificate or other documentation as proof of the CE credit. 

 
 
Click “Submit” to confirm the information you have provided and enter the course onto 
your CE Broker course history. 

 



You will see a confirmation of submission. You can submit additional CE or return to your 
course history. 
 


