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Step 1 – Log In or Create an Account 

• Go to the    https://vo.licensing.hpc.texas.gov/datamart/login.do and log in. 

• If you do not yet have an online account, refer to the “How to Set Up an Online 

Account” guide—listed at the top of the How-To Guides page. 

 

 
Step 2 – Select License Type under “Start a New Application” 

• From the first drop-down, choose Texas Behavioral Health Executive Council. 

• Then select Approval to Sit for AMFTRB Exam and click Select. 

 

 
 

 

 

 

 

 

 

 

 

https://vo.licensing.hpc.texas.gov/datamart/login.do
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Step 3 – Begin Application  

• Read the introduction carefully and then select “Next” 

 

Step 4 – Function Suitability 

• Answer the following questions and then select “Next” 

 
 

   IMPORTANT: Any incorrect selection may render you unsuitable for the function and 

present the following error:     
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Step 5 – Name and Personal Details 

• Confirm “Name”, “Second Name”, and “Last Name”  

• Fill out the “social security”, “date of birth”, “gender”, and “race” fields. 

• Select “Next” 
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Step 6 – Contact Information 

• Confirm contact information as well as main address, you may also add a business 

address/main address by clicking the drop down menu under “Add Another Contact” 
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Step 7 – Education 

• Enter requested education information 

• Select “Next” 
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Step 8 – Your Application Summary 

• Confirm information in your application summary is accurate, to make changes you may 

select the “Edit” button in each category of information.  

• Select “Submit” when finished. 
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Step 9 – Confirmation 

• Check “Yes” after checking each statement below indicating qualification to sit for the 

AMFTRB Exam. 

• Click “Submit” 

 
 

Step 10 – Fee and Summary Report 

• Click “View PDF Summary Report” to save a report of your application. 

• Click “Return” to be redirected to the Licensing Systems homepage. 

 

You’re Finished! 

You will receive an email confirming your approval to sit for the AMFTRB exam with the 

necessary exam authorization code. 


