
How to Apply for an LPC License 

How to Apply for an LPC License from Out of State 

This guide will help you complete the online application for a Licensed Professional Counselor 

(LPC) license through the Texas Behavioral Health Executive Council (BHEC). 

    Before You Begin     

Make sure all required supplemental documents are saved to your device. You’ll upload them 

toward the end of the application. 

 

Step 1: Log In or Create an Account 

Visit the BHEC online licensing system and log in. 

If you don’t have an account, use the “Begin Here for Sign-Up” option to create one. 
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Step 2: Select the Correct Board 

After logging in: 

• From the first dropdown, select Texas Behavioral Health Executive Council 

• Then choose the licensing board you’re applying under (e.g., LPC Board) 

• Click Select 

 

 

Step 3: Read the Introduction 

Review the overview text and click Next to continue. 
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Step 4: Answer Eligibility Questions 

These questions help the system verify you’re using the correct application. 

 

    If your answers indicate you should be using a different application, you’ll receive an error 

message. 
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Step 5: Enter/Update Personal Information 

Fill in or confirm your name, date of birth, and other personal details. 

Click Next. 
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Step 6: Enter Contact Information 

Provide your address, phone number, and email. 

Click Next. 
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Step 7: Select License Type and Military Status 

• Choose the license type you’re applying for. 

Example: Licensed Professional Counselor Online (if you’re licensed in another state) 

• Select your military status (if applicable)  

Click Next. 

 

 

 

 

 

 

 

 

 

 

 



How to Apply for an LPC License 

Step 8: Previous Name and Citizenship 

Answer questions related to name changes and your citizenship status. 

Click Next. 

 

 

Step 9: Current Employment 

Indicate your current employment status. 

Click Next. 
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Step 10: Education & Exam Details 

Enter your academic and exam history. 

Click Next. 
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Step 11: Professional License History Education & Exam Details 

Disclose any past or current professional licenses. 

Click Next. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How to Apply for an LPC License 

Step 12: Upload Supplemental Documentation 

Click Choose File, select your document, and click Attach. 

Repeat for each file. You can also: 

• View files 

• Remove files 

• Add descriptions in the Notes field 

Max total file size: 20MB 

Click Next when done. 
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Step 13: Review and Submit 

Carefully review all entered information. 

Make edits if needed, then click Submit.  

+  
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Step 14: Affirmation Statement 

You must answer Yes to the affirmation to proceed. 

    IMPORTANT: On the 7th bullet, “One year” has been changed to “180 days”     
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Step 15: Pay the Application Fee 

Click Pay Now to move to the payment processor. You can also download and view a PDF 

summary report on this screen.  

 

 

Step 16: Confirmation Page 

 

 

 

 

 



How to Apply for an LPC License 

Click Next to proceed.  

 

 

Step 17: Enter Payment Details 

• Enter your name, address, and credit card info 

• Click Next 
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Step 18: Get Your Confirmation 

After submitting payment: 

• You’ll be redirected to a Payment Success Page 

• You’ll receive a confirmation email (save it for your records) 

 

 

What Happens Next? 

Your application will be reviewed by BHEC staff in the order it has been received. 

Please allow at least 6 weeks for processing before contacting BHEC for a status update. 

If something is missing, BHEC will contact you. If complete, your license will be issued. 

 


