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How To Apply Online for Licensed Specialist in School Psychology 

(LSSP) 

This guide will assist you in applying online for your initial LSSP license in Texas. 

The online licensing system link is found here: 

  https://vo.licensing.hpc.texas.gov/datamart/login.do 

If you haven’t already created an account, follow the “How to Create an Account” guide 

located on the “How-to User Guides” webpage. https://bhec.texas.gov/how-to-user-guides/  

    IMPORTANT: Before starting, save all required supplemental documents (e.g., 

jurisprudence exam certificate) to your device. You will be prompted to upload these before 

submitting the application. 

 

Step-by-Step Instructions 

1. Log into your online licensing system account. 

https://vo.licensing.hpc.texas.gov/datamart/login.do 

 

 

 

 

 

https://vo.licensing.hpc.texas.gov/datamart/login.do
https://bhec.texas.gov/how-to-user-guides/
https://vo.licensing.hpc.texas.gov/datamart/login.do
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2. From the dropdown, select: 

→ Texas Behavioral Health Executive Council 

→ Then choose "Licensed Specialist in School Psychology Online Initial" 

→ Click “Select” 

 

3. Read the introduction, then click “Next”. 
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4. Answer the function questions, then click “Next”. 

These confirm that you are using the correct application type. 

 

    Incorrect answers will trigger an error that prevents you from proceeding. 
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5. Enter or update your personal details, then click “Next”. 
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6. Enter your contact information, then click “Next”. 
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7. Select your military status, if applicable.  

This selection may impact fees and processing. 

 

8. Answer the initial education-related questions, then click “Next”. 
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9. Enter your education history, then click “Next”. 

 

9-A. Enter your education history, then click “Next”. 

Input information about your degree 
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10. Provide your citizenship and employment status, then click “Next”. 

 

 

11. Enter any previous professional license information, then click “Next”. 
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12. Answer the competence and ethics questions, then click “Next”. 
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Document Uploads 

13. Upload all required supplemental documents (e.g., jurisprudence exam certificate). 

• Click “Choose File”, then select the file 

• In the Notes field, type a short description (e.g., “JP Exam Certificate”) 

• Click “Attach” 

You can upload multiple files, and each will appear in the list of attached files once added. 

→ Total file size cannot exceed 20MB. 

→ You can view or remove each file as needed. 

After uploading all files, click “Next”. 

    Be sure to include all required documentation, or your application may be delayed. 
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14. Review all your information for accuracy. 

Click “Submit” to save and proceed to the affirmation page. 
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15. Agree to the affirmation statement by selecting “Yes”, then click “Next”. 

You’ll receive a confirmation email with: 

• A PDF summary of your application 

• Instructions for completing the fingerprinting requirement 

    IMPORTANT: On the 7th bullet, “90 days” has been changed to “180 days”     
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Payment Process 

16. Click “Pay Now” to begin the fee process. 

 

    If you do not pay within 30 days, your application will be deleted.  

    If you selected a military status that qualifies for a fee exemption, you will bypass this step 

and move to a confirmation screen.  
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17. Click “Next” to proceed to the confirmation screen. 

 

18. Click “Next” again to reach the payment processor. 
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19. Once payment is processed, you’ll see the payment success page 

You’ll also have the option to view and save a payment summary. You’ll receive an email 

confirming payment. 

 

Please save all confirmation emails for your records. 

 

 

What Happens Next 

Your application will be reviewed by licensing staff in the order received. 

If any documents are missing or incomplete, BHEC staff will contact you. 

If everything is complete, your license will be issued. 

    Due to high volume, please wait at least 6 weeks before contacting BHEC for a status 

update. 

 


