
How To Apply for a Psychologist License 

Before you begin: Save all required supplemental documents (e.g., jurisprudence exam 

certificate) to your device. You’ll be prompted to upload them near the end of the application. 

 

Step 1: Log in to the Online Licensing System 

Access the system here:    https://vo.licensing.hpc.texas.gov/datamart/login.do 

If you don’t have an account yet, use the Create a New Account guide at the top of the login 

page. 

 

 

Step 2: Choose the Correct Application 

1. From the first dropdown, select Texas Behavioral Health Executive Council. 

2. Choose Licensed Psychologist Online Initial and click Select. 

 

https://vo.licensing.hpc.texas.gov/datamart/login.do


 

Step 3: Start the Application 

Click Next to begin, then read the introduction and click Next again. 

 

Answer the function questions to confirm you’re in the correct application. 

 

    If your answers indicate a different application type, an error will appear at the top of the 

screen. Review and correct your responses or exit and restart the module.  

 

 



Step 4: Provide Personal & Contact Information 

• Enter or update your personal details, then click Next. 

 

• Enter your contact information, then click Next. 

 

 



Step 5: Indicate Military Status (if applicable) 

Select your military status. This can affect several aspects of the process, including fees. Click 

Next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 6: Education and Exam 

• Enter your education/exam information, then Next. 

 
• then Next. 

 

Step 7: Employment Information 

• Answer questions about current employment, then Next.  

 



• Answer the license/conviction information questions, then Next. 

 

• Answer conviction questions 

 

 

 

 

 

 

 

 



Step 8: Upload Supplemental Documents 

Attach your required documents (e.g., jurisprudence exam certificate). 

1. Click Choose File, select your file, then click Open. 

2. In Notes, enter a brief description, then click Attach. 

 

You may attach multiple files. After each attachment, you’ll see: 

• A list of attached files (you can View or Remove each file) 

• Total size of all attachments 

• Maximum total size: 20 MB 

When you finish, click Next. 

 

 

 

 



Step 9: Review, Affirm, and Submit 

• Review all information and correct any errors. 

• Click Submit to save the application and proceed to the affirmation page. 

 

 

 

 

 

 

 

 

 

 

 



• Select Yes to agree to the affirmation and click Next. 

 

You’ll receive a confirmation email with a PDF application summary and fingerprinting 

instructions.  

 

 

 

 

 

 

 

 

 



Step 10: Pay the License Fee 

1. Click Pay Now to begin payment. 

o If you selected a qualifying military option, you’re exempt from this fee and will 

go straight to a confirmation screen. 

o If you do not pay, the application will remain in limbo for 30 days and then be 

deleted. 

 

2. Click Next to reach the confirmation page, then Next again to go to the payment 

processor.  

 



 

3. On the processor site, enter customer/billing information and card details.  

 

 



4. Complete the I’m not a robot check and click Submit Payment. 

After successful payment, you’ll be redirected to a payment success page where you can 

view/save your transaction summary. 

 

You will also receive a separate payment confirmation email. Save both emails for your 

records.  

 

You’re Done! 

This completes the online portion of the application. Your submission will be reviewed in the 

order received. 

If anything is missing, staff will contact you. If complete, your license will be issued. 

    Due to high volume, please wait at least six weeks before contacting BHEC for a status 

update. 


