TEXAS BEHAVIORAL HEALTH
EXECUTIVE COUNCIL

| SOCIAL WORK CHECKLIST and LICENSURE PROCESS

Visit the “Applying for a Social Work License” webpage for more details.

[ A prerequisite for social work licensure is a passing score on the appropriate ASWB exam. To register for
ASWB exam, see the SW Board’s ASWB Licensure Examinations webpage. If you register for ASWB
exam with Texas code, ASWB will automatically release your score to Texas staff. If you have passed the
ASWB exam under another jurisdiction’s authority, contact ASWB to have your score transferred to Texas.

Gather items to upload with your online application (for fastest processing upload the following with your application):

[0 Completion certificate of Texas Jurisprudence Exam for Social Workers, dated no earlier than 6 months
before the date your application is received.

[0 Use the Personal Account to order Certified Self-Query Report from the National Practitioner Data Bank,
dated no earlier than 6 months before the date your application is received. See How to Order an NPDB
Self-Query Report on How To User Guides webpage.

O Proof of U.S. citizenship: See full list of acceptable documents here. If you are not a U.S. citizen, upload
Systematic Alien Verification for Entitlements (SAVE) Form on SW Board’s Forms and Publications
webpage and copy of current immigration status document(s).

O If applying for independent clinical license (LCSW), proof of supervised clinical experience. See details
on How to Become an LCSW webpage for those who hold LMSW vs those who hold non-Texas LCSW.
If you have held another jurisdiction’s LCSW in good standing for at least one year immediately before
applying for Texas LCSW, all experience requirements are deemed satisfied.

O If you are a military service member, veteran, or military spouse, see Application for Recognition of
Military Service on Military Service Members, Veterans, and Military Spouses webpage. Submitting this
form allows staff to confirm whether you qualify for certain benefits provided to military applicants.

0 Submit online application with fee and above-listed items. If you cannot upload an item, send it as an
email attachment to socialwork@bhec.texas.gov. See Consolidated Rulebook §885.1 Fee Schedule on
Statutes and Rules webpage. See How To Apply Online for Social Work License on How To User Guides

webpage.
After submitting your online application:

O Check your email inbox, spam, and junk folders for confirmation that staff has received application. This
message includes a link to instructions on how to use BHEC agency code to provide fingerprints for
background check. More details on Fingerprint Information webpage.

[ Have your official transcript emailed directly from your school to transcripts@bhec.texas.gov.

L1 If you hold or have ever held non-Texas license, notify staff that the non-Texas jurisdiction provides online,
primary source verification of licensure; or complete Verification of Licensure in Other Jurisdiction Form
on the SW Board’s Forms and Publications webpage; then send to the non-Texas licensing agency that
issued your license. The non-Texas licensing agency should complete the form or generate their own form
with similar information and submit it to socialwork@bhec.texas.gov.

‘ APPLICATION REVIEW

Staff reviews applications and related materials in the order received. The Current Application Processing
Timelines webpage has a chart showing the application received date for which staff are conducting initial
reviews. Once an application is reviewed, staff promptly send an email with any questions, concerns, or unmet
requirements. When expecting an email from staff, periodically check your inbox, spam, and junk folders.

Use the Online Search/Verify a License portal to confirm license was issued or renewal of license was
completed. Once a license has been issued, use the drop-down menu in your online licensing account under
“Manage My License” to generate a free printable wall certificate for display, or purchase a printed calligraphy
wall certificate: See How to Order a Calligraphy Wall Certificate on How To User Guides webpage.
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